Jordan School District

FTE Enrollment/Staffing Report Instructions

School

Date

Please type in your school’s name.
Please type in the current date.

Enrollment – Pink Section

Column A: 
Please type in the student totals for each grade.

Column B:
Please type in the number of students, for each grade, that are “C” Cluster or “SC” Self-Contained.
Column C:
This cell auto generates based upon previous information entered.

Column D:
Please type in the attrition rate for your school from your FTE allocation.

Column E:
This cell auto generates based upon previous information entered.
Column F:
This cell auto generates based upon previous information entered.

Faculty & Staff Assignments FTE (0050) – Yellow Section
Full-Time Teachers:
Please type in the number of teachers, funded from (0050), who are full-time (1). 

Half-Time Teachers:
Please type in the number of teachers, funded from (0050), who are half-time (.5).

Assistants in Lieu:
Please type in the number of Assistants in Lieu (.167), funded from (0050).

Extended Day Periods (all year):
Please type in the number of all year EDPs, funded from (0050).

Extended Day Periods (semester):
Please type in the number of semester EDPs, funded from (0050).
Other Partial FTE:
Please type in the number of periods equal the allocated FTE, funded from (0050).

Other:

Please type “1” in the “# of Individuals” cell and then modify the Ratio, this is the only ratio that can be modified, to capture the remaining FTE that does not fit in any of the other categories, funded from (0050).

Summary Section

Please type in the “Purple Box” your “Current FTE Allocation”.  This IS NOT your “FTE From Enrollment” figure but the FTE that was allocated in FTE Version 2, or an updated FTE allocation given you by your Area Executive Director.
All other figures in this section will auto generate based upon the information entered above.
Faculty & Staff Assignments FTE (Alternative Funding) – Blue Section

Full-Time Teachers/Counselors:
Please type in the number of teachers, funded from (Alt. Funds), who are full-time (1). 

Half-Time Teachers/Counselors:
Please type in the number of teachers, funded from (Alt. Funds), who are half-time (.5).

Assistants in Lieu:
Please type in the number of Assistants in Lieu (.167), funded from (Alt. Funds).

Extended Day Periods (all year):
Please type in the number of all year EDPs, funded from (Alt. Funds).

Extended Day Periods (semester):
Please type in the number of semester EDPs, funded from (Alt. Funds).

Other Partial FTE:
Please type in the number of periods equal the allocated FTE, funded from (Alt. Funds).

Other:

Please type “1” in the “# of Individuals” cell and then modify the Ratio, this is the only ratio that can be modified, to capture the remaining FTE that does not fit in any of the other categories, funded from (Alt. Funds).

Total Assigned FTE (0050) & (Alternative Funding) – Green

This section will auto generate based upon the information entered above.
