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APPLICATION FOR SUBSTITUTE TEACHER 

 
 

Thank you for your interest in substituting for Jordan School District.  

It will be necessary to have a complete personnel file on record and attend the Substitute Orientation 
before you can be activated as a substitute teacher.   

Personnel files will consist of the following:  

Ç Completed Application for Substitute Teacher Ç Live Scan Fingerprints 

Ç Teaching License and/or Transcripts Ç 5ǊƛǾŜǊΩǎ License or Picture I.D. as Approved by 
Homeland Security 

Ç Social Security Card with Legal Name (original 
must be presented) 

Ç W-4 Withholding Certificate 

Ç Completed I-9 Ç Voided Blank Check for Payroll 

Ç Ineligibility for Benefits Form Ç Emergency Contact Information 

Ç Equal Opportunity Form  

The daily rate of pay for substitute teachers for the 2009-2010 school year is as follows: 
 

Emergency Substitute (with High School Diploma or GED Equivalent) $ 74.00 
Regular Substitute (with equivalent of an Associates Degree or more) $ 82.00 
Licensed Substitute (Current Utah teaching license) $ 90.00 
Retired Teacher Substitute (from any Utah District) $106.00 

 
Substitutes who work ten or more consecutive days in the same teaching assignment will automatically 
receive long-term pay for that particular assignment at the rate of $10.00 per day, retroactive to the first 
day of the assignment.  If there is a break in the teaching assignment, the 10 day qualification period will 
start over. 

JORDAN SCHOOL DISTRICT is an equal opportunity employer.  Applicants are considered on the basis of 
employment qualifications without regard to race, color, political affiliation, religion, sex, national origin, 
age, marital status, medical conditions or handicaǇΦ  LƴǉǳƛǊƛŜǎ ǊŜƎŀǊŘƛƴƎ WƻǊŘŀƴ {ŎƘƻƻƭ 5ƛǎǘǊƛŎǘΩǎ ƘƛǊƛƴƎ 
practices may be addressed to:  Human Resource Compliance Officer, Jordan School District, 7387 South 
Campus View Dr, West Jordan, Utah 84084.  Telephone (801) 567-8363. 
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APPLICATION FOR SUBSTITUTE TEACHER 
 
 

1.  Name: _________________________________________ Social Security Number: _______________________ 
 

2.  Address:___________________________________________________________________________________ 

 
                      ____________________________________________________________________________________________ 
                                                                   City                                                 State                                        Zip 
 

3.  Telephone: ______________________________ Alternate Number:___________________________________ 
 

     E-mail Address: _____________________________________________________________________________ 
 
4.  Have you previously worked for Jordan School District? _______________ When? _______________________ 
  

5.  Educational Training: (The following information must be completed.  Reference to an attached resume is   
     unacceptable.) Verification of degree must be provided with the application.  We will not process an incomplete  

     application. 
 

     Did you graduate from high school?  [ ] Yes [ ] No 
 
     If not, do you have a high school GED or equivalent?  [ ] Yes [ ] No 
 

     High School: ______________________________________ City and State: _____________________________ 

 
     College/University _________________________________ Degree _______________ Total hours __________ 

 

      Major _____________________________________ Minor __________________________________________ 
 

6.  Years of teaching experience under contract ______________ Utah License Expiration Date _________________ 

 

      Please specify what subject/grades your license covers:_________________________________________________ 

 
      ___________________________________________________________________________________________________ 
 

Previous experience in teaching:  (Experience must be listed. Reference to an attached resume is unacceptable.) 

 

SCHOOL MAILING ADDRESS FROM 
MO/YR 

TO 
MO/YR 

GRADE/SUBJECT 

     

     

     

     

 



 

7.  Please list other experiences working with children: ________________________________________________ 
     
     ____________________________________________________________________________________________________ 
 
     ____________________________________________________________________________________________________ 

 

1. Have you ever:   

a. been convicted of a violation of law other than a minor traffic violation? Yes  Ä No Ä 

b. pleaded guilty and had your guilty plea held in abeyance in criminal proceeding? Yes  Ä No Ä 

c. been placed on probation in conjunction with a criminal charge or conviction? Yes  Ä No Ä 

d. been released or denied a return contract? Yes  Ä No Ä 

e. had disciplinary action against your license or had it revoked or suspended? Yes  Ä No Ä 

2. Are any criminal charges or proceedings pending against you?   

If you have answered yes (to any items in 1 or 2), you must provide a letter of explanation verification of 
expungement. 

Yes  Ä No Ä 

3. Have you previously retired from the Utah State Retirement System? 

Date of Retirement:__________________District:_________________ 

Yes  Ä No Ä 

4. Do you have the legal right to work in the United States? 

Proof of citizenship or immigration status must be submitted when hired.  If you do not have a current INS 
Authorization, employment will not be offered. 

Yes  Ä No Ä 

 

 

AGREEMENT 
 
______ I certify that the information I have provided is correct and complete to the best of my knowledge.  I 

understand that providing false or misleading information on this or other employment documents will 
disqualify my application as a Substitute Teacher and provide sufficient grounds for my dismissal.  

______ I hereby authorize Jordan School District to conduct an investigation of my background, including a 
criminal background check, and authorize release of information in connection with this application by 
former employers, teachers, and supervisors.  I further agree to indemnify and hold harmless these 
former employers, teachers, and supervisors from any action initiated in conjunction with their release of 
this information. 

______ I also understand that at the request of a schoolôs principal, a substitute may be excluded (not retained) 
for any reason, or for no reason, from a single teacherôs classroom, the entire school, or the district.  A 
substitute may be removed from the substitute list without notification. 

______ Substitute teachers are retained as an independent contractor on a day-to-day basis.  There is no 
expectation of being called or  utilized as a substitute teacher.   The fact that a substitute teacher has 
been retained on one occasion does not guarantee any expectation of further retention.  A substitute 
teacherôs file and evaluations are confidential and the property of Jordan School  District. Substitute files 
may not be reviewed by the substitute teacher.    

 

Substitutes with no activity for 3 months may be removed from the substitute system without notice.   
 
If you move or decide to terminate your substitute status, please notify the Sub Office in writing. 
 
 
__________________________________________                         _____________________________________ 
                        Signature of Applicant              Date  



 

 



 

 



 

 


