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Licensed Negotiated Agreement
Final & NEG Policies
2018-19

Between Jordan School District Board of Education
&
Jordan Education Association

The Jordan School District Board of Education and Jordan Education Association {JEA) agree to the
following:

1)

3)

4)

5)

6)

7)

8)

Salary Level increases (previously “steps”) will be given for licensed employees for the 2018-19
schoal year.

Continuing Education Advancement (previously “lanes”) will be given for qualifying licensed
employees for the 2018-19 school year.

All salary levels on the traditional teacher salary schedule will be increased by $2,800 (base
salary is $42,800; increments between salary levels remain at $875). One additional day will be
added to the contract period for District-directed professional development. That day is
anticipated to be at the beginning of the year for the 2018-19 year but may move in future years
depending on calendaring. The effectiveness of the professional development and whether it
accomplished its desired purpose is subject to reevaluation next year.

Employees will cover fifty {50) percent of any future insurance premium increase and the
District will cover fifty (50} percent of any future insurance premium increase; however, there is
no insurance premium increase for the 2018-19 contract year.

$800,000 will be set aside to compensate for elementary outside safety parking ot duty. The
Joint Relations Committee will work together to establish particulars by the end of May 2018,

Pay for mentoring will be increased to one {1) day of pay to each mentor for each mentee.

$3,000,000 will be set aside for the grant program as recommended by LECTF.
a. A total of $3,000 can be awarded to one individual.
b. $12,000 can be requested for team projects. :
c. No employee can receive more than $3,000 total between the two grant options
(individual and team).
d. Joint Relations Committee will work together to establish particulars by the end of May
2018.

The 7th-period stipend will increase from 12.5% to 16.7%.




9) loint Relations Committee {JRC} will work together to improve the Reduction in Staff (RIS)
process as outlined in DP327NEG, specifically the process and rigor. This will be completed by
the end of December 2018.

10) The District will provide an opportunity for highly effective licensed employees who are reduced
in staff {RIS) to interview for all positions they apply and are qualified for. This item is for one
year and subject to reevaluation next year.

11) The Joint Relations Committee ({RC) will work together to write a proposal on how to improve
professional development offered at the beginning of each school year to licensed employees.
This will be completed by end of May 2018,

12) Teachers who chose to remain on the old salary schedule for the 2017-18 year will transition {o
the new salary schedule for the 2018-19 year in similar fashion to the prior year’s transition as
follows:

a. Lane adjustments will continue on the old salary schedule through the end of the
contract term as is normally done for the 2017-18.
b. Before transitioning to the new salary schedule, each employee receives a step on the
old salary schedule up to the maximum step.
¢. Before transitioning to the new salary schedule, each employee who did not receive
step increases for the 2009-10, 2011-12, and/or 2013-14 years have up to the three
steps restored, one for each year, on the old salary schedule up to the maximurm step.
This will be done based on the “hire date” in the District’s personnel system. “Hire
date” is the latest date when an employee changed their employment status between
benefit eligible and non-benefit eligible.
i. Those whose hire date is before 1/1/2009, increase steps by 3, up to the
maximum step
ii. Those whose hire date is between 1/1/2009 and 12/31/2010, increase steps by
2, up to the maximum step
iii. Those whose hire date is between 1/1/2011 and 12/31/2012, increase steps by
1, up to the maximum step
d. Employee placement on the new single lane salary schedule is determined by locating
the nearest salary higher than the salary after restoration of steps and step increase (as
indicated above) for the 2017-18 year. If in the 2017-18 year the employee received
either the doctoral stipend of $1,200 or the Bachelors +60 hours stipend of $500, this
amount is added to the salary total before transitioning to the next highest step. Other ;
stipends and hourly pay amounts are not added to the comparison.

13) The Licensed Employee Compensation Task Force (LECTF) as currently constituted continues its
work. Nevertheiess, the Board and JEA reserve the right to determine which of their respective
members will serve on the task force before work resumes. The purpose is to improve the
mentoring prograrm.




Any recommendations by the LECTF is subject to modification by Joint Relations Committee
{(JRC} and must be ratified by the JEA membership and approved by the Jordan Board of
Education. Teacher members of the LECTF shall receive a one-time $500 salary supplement,
travel reimbursement, and whenever necessary, release time to perform this duty. This stipend
will be reevaluated in the first meeting of LECTF during the 2018-19 school year.

14) Policy Revisions

As per District Policy AGBNEG Negotiations — Licensed, negotiations concerning NEG policies will
move forward over the course of this Agreement through the Joint Relations Commijttee.
Proposed policy changes will be ratified by JEA membership and approved by the Baard of
Education. JEA and Jordan School District Board of Education will continue to work in good faith
1o utilize the interest-based process established by the Joint Relations Committee.

All parties agree to the following policy changes as recommended and accepted by the Joint
Relations Committee for the 2018-19 school year.

« DP335NEG Personal Leave — Licensed
Revised to allow employees to take a personal leave day before or after a school holiday
when the employee’s attendance is required elsewhere and scheduling is beyond the
employee’s control. Due to concerns regarding increasing the need for substitutes, this
policy change will be revisited after a year of its implementation to evaluate its impact on
substitutes and teaching.

e A3NEG District Advisory Council — Licensed
Revised ta clarify that one assistant principal or principal from each school level
(elementary, middle, and high} may be on the council.

e DP370NEG Alternative Leave Day — Licensed
Revised to remove the restriction that alternative leave days could not be used the day
before or the day after a personal [eave day is taken. Due to concerns regarding increasing
the need for substitutes, this policy change will be revisited after a year of its
implementation to evaluate its impact on substitutes and teaching.

* ABNEG Negotiations — Licensed and Classified
Revised policy title to “Licensed” and to separate licensed negotiations policy from the
classified negotiations policy.

e DP336NEG Leave of Absence (1 Year) — Licensed
Revised to remove paper requests as an option and requires leave requests be submitted
through Skyward Employee Access.

* DP304NEG Teacher Transfers
Revised to remove paper reguests as an option and requires transfer requests be submitted
through Skyward Employee Access. In compliance with Utah Code, employees with
unsatisfactory performance may not be transferred to another school without the approval
of the Board of Education.




e DP315NEG Grievance Procedure — Licensed
Revised to change working days to calendar days and to describe the selection of a mutually

acceptable impartial hearing examiner,

o DP324NEG Sick Leave — Licensed
Revised to allow first year teachers to access the sick bank.

JORDAN SCHOOL DISTRICT JORDAN EDUCATION ASSOCIATION
BOARD OF EDUCATION
I’ i
By: ( /;" e
Janice Voorhies, President Vicki Oisen, President

Dated: May 8, 2018 Dated: May 8, 2018
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Teacher Salary Schedule

(C Schedule) Traditional {185 Days — 8 Hours/Day)
August 15, 2018 - June 3, 2019
(E Schedule) Year Round {177 Days ~ 8 Hours 21 Minutes/Day)
July 18, 2018 - July 3, 2019

New-Hnre Placement (1= year educator) '

" Education Attamment '

Bacheior s Degree 1

New h|res with teaching experience shall receive fuII Cl’Edlt for years of service up to the
established maximums as outlined in DP 309 NEG

.- Continuing Education Advan'_cement ) ._ - .

o ' S . Total -
Education Attainment = - “Level Increase - Levels . -

Bachelor’s Degree plus 20 Sem. Credits Add 2 Levels 2 Levels

Doctorate Degree
Educational Attainment are hours earned beyond and after Bachelor's Degree and
original Teaching license

Alternatlve Pathway Llcense : )
Maximum Level Increase N

Llcense o :
{After initial placement)

Alternative Route to Licensure (ARL)
Alternative Teaching Preparation (ATP)

1) Educators with a current National Board Certification will receive
an annual stipend of $2,400 per year based on their FTE

3) Per Utah Statute 53G-11-518, advancement on this schedule may
be held back depending on the annual educator effectiveness rating.

* The Educator Salary Adjustment is included in all hourly, daily, and extra
duty rates.

JORDAN

SCHOOL DISTRICT




JORDAN SCHOOL DISTRICT Number-  DP335 NEG

Statement of Effective - 10/28/75
POLICY Revision - 5/24/16
TENTATIVE Reviewed - 4/26/13

Page - 1of2

SUBJECT: PERSONAL LEAVE —LICENSED

L Board Directive

it is the policy of the Board to aliow each licensed employee personal leave time as indicated below.

IE Administrative Policy

The Personal Leave Policy shall be administered in accordance with the following administrative policy provisions:

Each eligible licensed employee of the District shall be given two (2) days per year personal leave at no cost to the
employee. Employees hired after a contract year has started shall receive personal leave benefits on a prorated
basis for the remainder of that year. Each employee may accumulate unused personal ieave. An employee may
not use more than five (5) accumulated personal leave days in any contract year. The following policy provisions
must be followed:

A. Except in unusual circumstances, prior notification must be given to the immediate supervisor at least one (1)
day in advance.

B. Personal leaves may be taken the day before or after a school holiday for the following specific reasons:
1. Observance of religious holidays which fall on a regularly scheduled school calendar work day.

2, Family weddings of near relatives including children, father, mother, brothers, sisters, grandchildren,
grandparents, or the same to one's spouse or any other person who is a member of the same household as
the employee.

3. QGraduations of near relatives as defined in "2." above.
4. Required court appearances,
5. Deaths not covered by Bereavement Policy.

6. Conferences and conventions which relate to the individual employee's work assignment and are not

covered by the Professional Leave Policy.

&-7._To attend to personal or business matters which require the emplovee’s attendance and scheduling is
beyond the emplovee’s control.

C. Personal leaves may be taken the day before or after a school holiday for other reasons under the following
stipulations:

1. Based upon a maximum of one personal day for each 100 employees, personal leave shall be granted the
day before or after a school heliday without being required to pay the cost of a long-term substitute
provided the request is filed with the Human Resources Department at least 35 calendar days but not
more than 45 calendar days before the holiday.




JORDAN SCHOOL DISTRICT Number-  DP335 NEG

Statement of Effective -  10/28/75

P O LICY Revision - 5/24/16
Reviewed - 4/26/13
Page - 2o0f2

SUBJECT: PERSONAL LEAVE —LICENSED

2. On the first working day after the application deadline, numbers will be randomly generated which will
identify those employees authorized to take personal leave without being required to pay the cost of a
long-term substitute teacher. Written notification will be sent to all applicants.

3. Empioyees shall not be considered for paid personal leave the day before or after a school holiday more
than once during any contract year.

4. Employees who have not registered prior to the deadline will not be allowed to fill unused slots.

5. Licensed employees who do not qualify for the window but request a personal leave day must notify their
principal five (5) working days prior to the date. Employees shall be required to pay the cost of a long-
term substitute,

D. Personal leave shall not be taken during the first five days and last five days that students are in school except
under the following conditions:

1. To attend the wedding of a near relative including child, father, mother, brother, sister, grandchild,
grandparent or the same to one's spouse or any other person who is a member of the same household as
the employee.

2. To attend to personal or business matters which require the employee's attendance and scheduling is
beyond the employee's control.

E. Teachers may not take personal leave days during the four (4) days of contract time not involving students but
may, through correlation with the principal, arrange to exchange one of these days for another non-contract

day.
Personal leave days may not be used during parent/teacher conferences.
Personal leave days may not be used to pursue other employment.

Personal leave days may not be used on make-up days as the result of employee job action.

Revision history: 6/12/07, 9/8/09




JORDAN SCHOOL DISTRICT Number - A3 NEG

Statement of Effective - 10/28/75
P O L I CY Revision - 9/8/09
TENTATIVE e
eviewed -
Page - 1of]

SUBJECT: DISTRICT ADVISORY COUNCIL—LICENSED

I Board iexyDirective

The Board authorizes the establishment of a Licensed Advisory Council for the purpose of communicating areas of
concern by employee groups within the District.

I Administration-Administrative Policy

The Administration shall operate the District Advisory Council according to the following:
Guideli

A.  The Council shall be composed of five (5) members designated annually by the employee agent.: the
Administrator of Human Resources, the Human Resources Licensed Administrator, and one prineipal

administrative representative from each efthe-hich-schools:middleschoolsand-elementary schoolslevel (high

school, middle school, elementary school). The chairperson will be determined annnally by the Council.

B.  The Council shall meet at least once a month during the school year to discuss and study subjects mutually
agreed upon relating to the school system.

C. The Council is empowered to appoint ad hoc committees to study and report upon subjects agreed upon by the
Council.

D.  The clerical expenses of the Council and its subcommittees shall be paid by the Board.

E.  Mestings of the Council shall be held at other than regular school hours. If circumstances should require that a
meeting be held during school hours, committee members may be excused from their regular duties without loss
of pay.

F. All items of business or recommendations coming from this Council are advisory only.

Revision history: 642/8711/29/17



JORDAN SCHOCOL DISTRICT Number - DP370 NEG

Statement of TENT ATIVE Effective - 5127197
P OLI1ICY Revision - 9/8/09
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SUBJECT: ALTERNATIVE LEAVE DAY—LICENSED

L. Board Directive
1t is the directive of the Board to allow eligible licensed employees an alternative leave day each year and
authorizes the Administration to implement a policy for an alternative leave day for licensed employees.

1L, Administrative Policy
The alternative leave policy shall be administered according to the following administrative policy provisions:

Fach eligible licensed employee shall be allowed one (1) day of alternative leave per year.
Employees taking alternative leave shall be required to pay the cost of a long-term substitute.
Alternative leave is non-accumulative.

Employees shall give at least one day's notice of the intent to take alternative leave.

mYnw e

Alternative leave may not be used during parent/teacher conferences, on a contract day prior to the first
day of school, or during the first five {3) or last five (5) days of the school year.

G-F. _Alternative leave may not be used to seck other employment.

Cabinet Review History: 7/17/15




JORDAN SCHOOL DISTRICT Number - A6 NEG

Statement of Effective - 2/9/82
POLICY TENTATIVE Revision - 6/10/14
Page - Tof2

SUBJECT: Negotiations — Licensed and-Glassified

I.  Board Directive

The Board recognizes the importance of an orderly process to arrive at negotiated settlements with
the recognized exclusive representatives and bargaining agents of employee groups (licensed and
classified, excluding administrators). The Board, therefore, delegates to the Administration the
responsibility of conducting good faith negotiations within the parameters set by the Board and
reporting those negotiations to the Board.

II.  Administrative Policy

The employee agent group is defined as the professional employee association with the largest
membership based on full-time equivalent employees. The Administration will recommend to the
Board a negotiating team to represent the Board in conducting negotiations with recognized employce
groups according to approved administrative policy provisions.

A. The licensed employees will be represented through the Joint Relations Committee, which will
be comprised of the Board’s negotiating team and the negotiating team for the licensed
employee group. Team membership will be established no later than October 1 of each school
year. The mission of the Joint Relations Commitiee is to enhance the professional employee
association/District relationship by fostering open communication and a free exchange of ideas
and to identify and resolve issues in a collaborative environment to allow us to provide a
quality education for every child in Jordan School District.

B. Regularly scheduled meetings (monthly) of the Joint Relations Committee (Licensed — Policy

A3yandthe Distriet Advisory-Counei-{Classified—ReHey-A3Bywill be held to review and

discuss policies, including compensation discussions, to begin no earlier than May 1 of each
contract year. Dates can be changed by mutual agreement.

C. Formal negotiations meeting dates will be determined no later than May 1 of each contract
year.

D. Beginning with the first formal negotiating session, procedural agreements concerning
negotiations will be mutually established.

E. Changes in compensation and negotiated policy will be considered and finalized through the
negotiation process.

F. The District shall comply with Utah Code 53A-3-425 and will require reimbursement 1o the
school district of the cost of paid association leave activities to the extent required by the Code.

G. After June 15, if agreement has not been reached in negotiations, the Board or the employee
agent group or both parties may declare an impasse.

H. Immediately after declaration of impasse by either party, the Board will invite the employee
agent group to participate in mediation using the services of the Federal Mediation and
Conciliation Service. The role of the mediator will be to facilitate communication. All costs
associated with mediation will be shared equally by the Board and the employee agent group.




JORDAN SCHOOL DISTRICT Number - A6 NEG

Statement of Effective - 2/9/82
P OLICY Revision - 6/10/14
Page - 20f2

SUBIJECT: Negotiations — Licensed and-Classified

I. I mediation is not completed or otherwise terminated within forty-five (45) days after the
appointment of a mediator, further mediation may continue at the discretion of the Board.

J. A negotiated agreement entered into by the Board will be posted on the District’s website
within ten (10} days of ratification of the agreement.

Revision history: 9/28/10
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SUBJECT: LEAVE OF ABSENCE {1 YEAR)—LICENSED

L Board Directive

The Board recognizes that there are times when employees could benefit from a year's leave of absence. This leave
could be used for any purpose which is substantially different from the employee's current job assignment or duties but
may not be used to enable an employee to take similar employment with another district, company, organization, ete.,

within

the State of Utah. A leave of abhsence of up to one (1)} year may be granted upon recommendation of the

employee's supervisor and approval by the Human Resources Department.

II. Administrative Policy
The following administrative policy provisions shall be followed in implementing Board directive:

A.

Requests for a leave of absence must be submitted on the Request for Leave of Absence form to the immediate
supervisor at least thirty (30) days prior to the date of the anticipated leave. All designated information must be
provided. The leave cannot extend beyond one (1) contract year.

Employees will not receive salary or fringe benefiis while on leave of absence, Health and accident insurance
may be purchased through the district under the COBRA option. The cost will be 102 percent of the established
premium rate.

The immediate supervisor will recommend approval of the request and submit in writing both his/her
recommendation and the employee's request to the Human Resources Department for District approval.

The employee will be notified in writing of approval of the leave and atthe-end-of the-Jeave-will-be-placed-inthe
first-available openingfor-which-he/she-is-qualified-and-certificated-will be invited to the Teacher Transfer Fair

to seek an available position for which he/she is gqualified and licensed.

If the employee is unable to secure a teaching position through the Teacher Transfer Fair or during the transfer

window. he/she will be placed in the first available position for which he/she is qualified and licensed.

This leave shall not apply to provisional employees in their first and second years of employment, except in
cases of illness or injury.

This leave will not be granted in successive years.

On a case by case basis, as determined by the Administrator of Human Resources, an employee may apply to
substitute.

This leave does not provide experience credit for salary placement or change from provisional status.




JORDAN SCHOOL DISTRICT TENT ATIVE Number -  DP304 NEG

Statement of Effective - 8/27/69
P O LI CY Revision - 942841
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SUBJECT: TEACHER TRANSFERS

L Board PelieyDirective

The Board recognizes that all employees should be placed in the school and department that will best fit the
educational needs of the students in the District. Consideration will be given to the employee’s placement preference.
‘When circumstances make it necessary to transfer employees involuntarily or reduce staff, orderly procedures are to be

implemented.
II. Administration- Administrative Policy

It is the policy of the Administration to assign personnel to the positions that best meet the needs of the District.
Transfers shall be used to maintain a proper balance of experience and specialized competence among the schools of

the District.
uidali
A.  Voluntary Transfers
1. The Human Resources Department will identify and advertise known vacancies beginning Aot Murch: 1
of each school year, including those positions which were filled after Jan. 1 of the current school year

{except nurses). Transfer requests will be accepted duriny ihe transter window and or until 10 working
days prior to #he—lasi—dayhef New Teacher Induction.

advertised for five working days. Teachers will make transfer requests according to the following
guidelines:

a. Beginning-with-the-weelcofApril-L; a-list-of aAll known job vacancies, together with required
endorsements and skill requirements, will be eompted-and-published-on-the Jordan-School District

We{a—sﬁe—at—mweféa—ﬂé}smet—eiﬁe—posted online.

b. Teachers interested in transferring must submit a separate fransfer reguest through Skvward

Emplovee Access for any posted position. During the transfer window, principals will be notified

weekly of transfer requests for posted positions.

c, Using a common set of criteria such as personnel files, requested qualifications, experience, etc.,
principals will review requests for transfer and select the candidates to be interviewed. Principals
will interview at least two (2) qualified transfer candidates if available throush fune 1. Candidates
who are interviewed but not offered a position will be notified im-writing as soon as reasonably

possible, When the position has been filled, ali-candidates makingapphication-will-benotified by
the-local-schoolsinatimely manner the posting will be removed.

Beginning the week of Mareh-Februany 1 until the teacher transfer fair, teachers interested in
transferring in conjunction with the teacher transfer fair mayv submit a transfer request throuch
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SUBJECT: TEACHER TRANSFERS

Skyward Emplovee Access.

B. Involuntary Transfers—Administrative

1.

1

A principal or immediate supervisor may request the transfer of an employee when in his/her judgment it
will benefit the employee, the school, or the District. Transfer requests stating specific reasons for the
transfer shall be made to the Ares-area Administrator of Schools. The Axea-area Administrator of
Schools shall review the request and recommend approval or denial to the Administrator of Human
Resources. Upon final approval of the Administrator of Human Resources, a copy of the request shall be
given to the employee no later than April 1,

An employee whose performance is unsatisfactorv may not be transferred to another school unless the

local school board specifically approves the transfer of the emplovee. §53A-8a-506
a. Unsatisfactory performance is defined as minimally effective or not effective on the employee’s

most recent evaluation.
Involuntarily transferred teachers will be allowed to interview through the voluntary transfer process from
April-tthreughJune-1. If teachers are not successful in gaining a voluntary transfer by June 1, the
Distriet will place the employee in a position for which he/she is qualified.
After the employee has been placed, the employee may continue to interview for other positions through
the voluntary transfer process (Refer to Section II A of this policy).

Transfers during the school year shall be avoided.
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SUBJECT: GRIEVANCE PROCEDURE—LICENSED

L Board Directive

The Board recognizes the need for a District grievance process and delegates to the Administration the authority to
implement a policy regarding grievance procedures for licensed personnel.

II.  Administration Policy

It is the policy of the Administration to address grievances alleged by licensed employees with the following
administrative policy provisions:

A, Definitions
1. Grievance - A complaint which:
a.  Sets forth an allegation that there has been a violation of District policy, state law, or federal
law.
b.  Specifically identifies the policy or statute alleged to have been violated.
¢.  Provides a detailed statement of the alleged violation.

2. Grievant - Any licensed employee or group of licensed employees aggrieved by a decision or
condition falling under District policy, or state or federal law.

)

Grievance Officer - The District employee or employees designated to review complaints regarding
alleged violation of District policy, state law, and/or federal law and charged with the responsibility
of investigating, or overseeing the investigation of, complaints.

3-4_ District — The Human Resource Administrator or his’her designee.

B. Procedure

I. Stepl:
Any licensed employee alleging a grievance is encouraged to resolve the problem, if possible,
through an informal discussion with the immediate-supervisor-as-providedfor-inMiscellaneous
provisions-C-l-ofthis-peliey, If this is not satisfactory, the grievant may file at Step IL

2. StepIL

A erievance must be filed within twentythirty (3020) calendar working days of the date the grievant
knew or should have known of the circumstances which precipitated the grievance.

Any licensed employee submitting a grievance at Step II shall present a completed Licensed
Emplovee Grievance form to his/her immediate supervisor. Grievance forms are available in the
District’s Human Resources Departmenit or online at the District’s Human Resources website, A
copy of the grievance form shall be immediately forwarded by the supervisor to the Bistriet
grievance officer, the appropriate District-level Administrator, and the Administrator of Human
Resources. The Distriet-grievance officer shall then submit the issue in question to the employee
agent group in writing. The employee agent group has the option of reviewing the issue and making
a written response to the Pistret-grievance officer.

a. The supervisor shall respond to the grievance, in writing, within fve-cight (85) working
calendar days following receipt of the grievance. A copy of the response will be forwarded to
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SUBJECT: GRIEVANCE PROCEDURE—LICENSED

the Distriet-grievance officer, the appropriate District-level Administrator, and the
Administrator of Human Resources or his/her designee, grievant, or representative.

If the response {decision) does not resolve the grievance, the grievant may file the grievance at
Step III.

3. Step I

The Investigatory Committee may be activated at this step only. (See Miscellaneous FemProvisions
C.98)

a.

The grievant shall prepare and file the Licensed Employee Grievance Form with the Bistriet
grievance officer at Step III.

The Investigatory Committee or the grievance officer shall investigate the complaint with the
parties concerned in the grievance within &fteen-twenty (152() werkingcalendar days of the
grievance having been filed at Step 1.

The grievance officer shall issue a written report setting forth his/her findings and
recommendations for the resolution of the grievance within five-cight (85) weskingcalendar
days after the conclusion of the investigation.

The grievance shall be considered resolved if the grievant and the District accept the
recommendations of the Distriet-grievance officer, or if the grievant fails to {ile the grievance at
Step IV within the time limits set forth herein.

If no written report has been issued within the time limits set forth in "c¢" above, or if the
grievant or District shall reject the recommendations of the grievance officer, the grievant shall
be authorized to file the grievance at Step I'V.

4. StepIV:

a.

ab.

If the grievant rejects the recommendations of the Distriet grievance officer, the Investigatory
Committee, or the grievance officer fails to issue a written report in the time specified, the
grievant shall have fourteenter (1410) weskingcalendar days to request that an impartial
hearing examiner be selected to hear the grievance.

bc.

ed. |

Within fourteen ten (1410) werkinocalendar davs of receipt of the request, the grievance officer
and the grievant or his/her designated representative shall meet together to apree upon a
mutually acceptable impartial hearing examiner. Proceduresforthe selection-of the-impartinl
hearing examiner-are-in-Section C—9-—Miscellaneousprevisions-(See Miscellaneous Provisions
C.10-13)

The impartial hearing examiner shall submit written recommendations to the Superintendent or
his/her designee and the grievant or his/her designated representative within 14ten (1410)
calendar wesling days afier the hearing.

The Superintendent or his/her designee shall, within eight five (85) working-calendar days,
submit in writing to the grievant the District's decision to reject or accept the impartial hearing
exarniner's recommendation.

5. StepV:

a.

If the grievant rejects the recornmendations of the Superintendent or his‘her designee, or if the
Superintendent or his/her designee fails to issue a report within the time limits set forth above,
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the grievant shall be authorized to file the grievance at Step V within fourteen ten (1419)
wordnrgcalendar days of the date the recommendation of the Superintendent or his/her
designee was issued or should have been issued.

b.  The grievance at Step V shall be filed with the Board in the following manner:

1} The grievant shall file the grievance by delivering it to the Board within the time limits set
forth herein.

2) Within-tenfourteen (1419) working calendar days of receipt of the grievance or another
timeline agreed to_in wrifing by both parties, the Board shall establish a hearing date to
hear the testimony of all interested parties. The Board shall have the authority to call
witnesses for the hearing. Such hearing will be held within 30twenty (20) working
calendar days of filing of the grievance at Step V or another timeline agreed to in writing
by both parties.

3) Within forty-five thisty (45 30) calendar werking days or other timeline agreed to in
writing by both parties of the filing of the grievance at Step V, the Board shall issue its
determination of the grievance. The findings of the Board shall be final and binding.

C. Miscellaneous provisions

2Z:1. A grievance shall furnish sufficient background concerning the alleged violation which identifies
date(s), time(s), person(s), and actions that led to the allegation.

3:2. No person shall suffer recrimination or discrimination because of participation in this grievance
procedure.

4:3. Hearings should be scheduled during a mutually convenient time.
54, Employees shall be free to testify regarding any grievance filed hereunder.
&:3. Confidentiality will be observed pending resolution of the grievance or final decision by the Board.

6. Nathing contained herein shall be construed so as to limit in any way the ability of the District and
the grievant to resolve any grievance, mutually and informally.

8-7. The grievant shall be entitled to representation of his/her choice in all stages of these proceedings.

98, Ifneeded, the Investigatory Committee shall be selected as follows: The District shall designate one
member of its choice and the employee agent shall designate one member of its choice, and these two
appointees shall recommend a third committes member subject to the approval by the employee
agent and the District. This committee shall conduct investigations of grievances filed by persons
asking to be represented by the employee agent and shall report the results of its findings and its
recommendations, in writing, to the District grievance officer who shall be responsible to make final
determination of all grievances filed at Step III. Step Il grievances shall be investigated and a
response made, regardless of whether or not the grievant asks for representation.

16:9. When required, members of the Investigatory Committee shall be excused from their regular
assignments to perform investigations.

+i-10. Impartial hearing examiners shall be persons who will conduct hearings independent of pressure or
influence from the District administration, District staff, the licensed employee who is the participant
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in the grievance, or any association or organization acting on behalf of or representing the employee.
No impartial hearing exarminer may be a direct supervisor or subordinate of either the employee or a
person recommending the employee’s termination for cause.

12.11. Impartial hearing examiners may either be District hearing examiners or individuals not employed
with the District.

1312, The employee agent and the District may agree to use a mutually agreed upon outside arbitration

entitvthe-American-Asbitration-AssociationLANA) for Level IV hearings. This includes following
the rules and procedures as outlined by _that entity.the-AAA-

14.13. The cost of services of the hearing examiner shall be equally shared by the District and the
educator or the organization representing the educator.

15:14. In the event that the grievance remains unresolved at the termination of this grievance procedure,
the grievant is free to pursue such litigation or statutory remedy as the law may provide.

16:15. Employees should exhaust all District grievance procedures before seeking other legal remedies.

Revision history: 9/8/09
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Board Directive

- I

It is the policy of the Board to authorize paid sick leave benefits for licensed personnel who work 20 hours per week or
more and to comply with requirernents of Public Law 103.3, Fapsiby s Medivad bowve Ayl The Board delegates to
the Administration responsibility for establishing guidelines for sick leave and family leave benefits. Sick leave runs
concurrent with Family Medical Leave Act (FMLA) and Workers Compensation. Refer to Policy DP322 NEG- Family

Medical Leave Acl.

Administrative Policy

Definitions

Immediate family is defined as husband, wife, daughter, son, father, mother, brother, sister, or other person residing in
the employee’s home on a permanent basis. Special circumstances may be appealed to the Sick Leave Review
Committee for consideration of immediate family status.

Continuous service includes an approval leave of absence, sabbatical leave, sick bank, military and/or FMLA leave. A
resignation or retirement constitutes a “break in service.” Employees returning to Jordan School District following a
break in service will receive a new continuous service date reflecting the date of their return, District seniority will be
based on the new continuous service date. Prior employment experience with Jordan School District may be taken into
consideration for purposes of placement on the salary schedule.

The sick leave policy shall be administered according to the following administrative policy provisions:

A, Sick Leave Allowances
1. Until June 30, 2007, licensed employees with a continuous service date prior to July 1, 1977, shall be
allowed unlimited sick leave not to exceed 180 days per contract year for 9-month employees, 220 days
for 11-month employees, and 240 days for 12-month employees.
2. Licensed employees with a continuous service date on or after July 1, 1977, shall be allowed sick leave in
accordance with the following schedule:

Year I-notelpibloforsick banld— 10 days per year*

Years 2 through 5 10 days per year*
Years 6 through 10 11 days per year*
Years 11 through 15 12 days per year*
Years 16 and beyond 13 days per year*
Maximum accumulations:
176 and 184-day contracts (9 month) 180 days
220 to 233-day contracts (11 month) 220 days
245-day contracts (12 month) 240 days

* Note: An employee may use up to three days of his/her own accumulated sick leave to attend to the

health care needs of immediate farnily members. This schedule does not change the way unused sick

leave benefits are calculated at the time of retirement.

3.  Employee Eligibility

a. In order to be eligible to participate in the sick bank an employee must voluntarily donate one day
annually of accumulated sick leave to the sick bank. Employees wishing to opt out of participation
in the sick bank must annually complete the appropriate form no later than September I of each
school year. Employees who bave been offered a temporary transitional duty assignment due to a
work-related injury, who refuse the temporary transitional duty asgignment, will not be eligible for
Sick Bank.

b——leverremplovess wre nob-elfathle-to-participste ar-she stel-bunle:
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4, Calculating sick leave allowances

a Employees hired after a contract year has started shall receive sick leave benefits on a prorated
basis for the remainder of that year. (For example, an employee who is on contract for 50 percent
of the contract year would be eligible to receive 50 percent or 5 days of the 10-day annual sick
leave allowance.)

b. When calculating sick leave allowances in subsequent years, employees shall be awarded a full
year of service for the first partial year of employment if their hire date is prior to January 1. If
their hire date is after Janvary 1, no service shall be awarded for the first partial year of
cmployment,

5. Sick leave benefits during approved absences

a Interruptions of work for sabbatical leave, educational leave, or other authorized leaves shall not be
considered a break in continuous service. Should an employee be granted a leave for any reason,
he/she will keep his/her number of cumulative sick leave days to be used upon return, but shali not
be considered for sick leave during the time of leave.

b.  Employees returning from authorized leaves shall receive sick leave benefits according to the
policy in force at the time the leave began except when the policy is changed as a result of
negotiations.

6. Use of sick leave for critical family care

A maximum of twelve (12) days of sick leave may be used each year to care for a critically ill member of

the immediate family or critically ill person residing on a permanent basis in the employee's hotne.

a. Use of sick leave for critica) family iflness must be authorized by the Sick Leave Bank Review
Committee. The employee must submit his/her request in writing by applying online via Employee
Access. :

b. Employees may not apply for critical family illness benefits until two (2) personal leave days and
all famity leave benefits are used. Employees will be allowed to use up to five {5) personal leave
days, but may not use more than five {5) accumulated personal leave days in any contract year as
sct forth in DP335 Personal Leave—Licensed.

c. In cases of extended critical illness, employees may apply for additional days beyond the twelve
(12) day allowance.

(1)  If circomstances warrant it, the Sick Leave Bank Review Commitiee may authorize
additional days equal to the number of unused family days available at the beginning of the
critical illness (A maximum of 3).

(2) Employees who have exhausted two personal leave days, and family leave benefits, but who
must continue to deal with a critical family care (as defined in item 5 above) may apply to
the Sick Leave Bank Review Committee for additional days. One additional day may be
granted for each year of service in the Disirict up to 2 maximum of fifteen (15) days. If
additional days are granted, only the cost of a long-term substitute shall be deducted from
the educator’s pay.

{3) For those employees hired prior to July 1, 1977, the Sick Leave Bank Review Committee
may ailow the use of sick leave days for a critical family care (as defined in item 3 above).
One additional day may be pranted for each year of service in the District up t0 a maximum
of 12 days. If additional days are granted, only the cost of a long-term substitute will be
deducted from the educator’s pay. This will remain in effect until June 30, 2007,
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7. Use of sick leave for adoption

a.  An employee who adopts a child must apply for critical family care days by submitting his/her
request in writing to the Sick Leave Bank Review Committec by applying online via employee
access. Employees may use up to 2 maximum of twenty (20} days critical family leave at the time of
actual custody of the child.

b.  Employees may not apply for critical family care benefits until two personal leave days and family
leave benefits are used. Employees will be allowed to use up to five (5) personal leave days, but may
not use mote than five (5) accumulated personal leave days in any contract year as set forth in
DP335- Personal Leave—Licensed.

c. Any additional leave must fall under the policy provisions of DP322-—Family Medical Leave Act.

d. Part-time employees (half-time or more) may be granted up to a total of twelve (12) weeks leave
(paid and non-paid, including any off track time to continue to care for an adopted infant,

(1) During the leave period, the District shall continue to pay its portion of the employee’s group
health insurance premium. An employee on leave must continue to pay his/her portion of the health
insurance premium in order to keep coverage in effect.
{2) An employee is not entitled to the accrual of any seniority or employment benefits that would
have accrued if not for the leave. An employee will not lose any seniority or employment benefits
that accrued before the date the leave began.
(3) If an employee fails 1o retum to work after the leave has ended, the District may recover the
health insurance premium paid by the District on the employee’s behalf,

B.  Employec-Funded Sick Leave Bank

1. Establishment of the sick leave bank

a. Each year, all participating cmployees Grears-2-and-beyendin the accumulated sick leave progeam

will donate one (1) sick leave day, unless the employee has opted out, to be placed in the sick bank.
2. Use of the sick leave bank

8, The sick bank is not intended to be used for short-term, in-and-out absences, elective medical
procedures or other medical care that could be scheduled during non-contract time.

b. Medicaily documented intermittent Ieave for long-term illness may be approved.

Days from the sick leave bank shail be granted to eligible employees only afier all acerued sick leave,
family leave, and personal leave days have been used.

d. Employees will be required to sign a release of medical information when making application to the
sick leave bank. Sick leave bank members must sign a confidentiality agreement to protect
employees’ medical information and confidentiality.

e. A combination of continuous years of service and accumulated sick leave days shall be used to
determine the number of sick bank days which an employee qualifies to receive and any pay ioss to
be sustained. (Years of service shall be computed in accordance with established guidelines for
salary step movement.)

f.  Employees are not eligible to participate in the sick bank until 12 months after the date of
employment.

g. Employees who have been offered a temporary transitional duty assignment due to a wotk related
injury, who refuse the temporary transitional duty assignment, will not be eligible for Sick Bank.

C.  Sick Bank Allowances
1. First and Second Year Employees
a. First and $second year employees shall be atlowed up to 10 sick bank days at full pay according to
the following schedule:
Days of Accumulated Number of Days that Sick Bank
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Sick Leave at Beginning Long-Term Substitute Days Allowed
of Long-Tenn Absence Costs Will Be Deducted At Full Pay
13 plus 0 i
12 1 9
11 2 8
10 3 7
9 4 6
8 5 5
7 6 4
6 7 3
S 8 2
4 9 1
3 or fewer 10 G

b. After all sick bank days allowed according to the schedule listed under item a. are used, second
year employees may be granted up to 10 additional sick baunk days if circumstances warrant it. The
cost of a long-term substitute shall be deducted for each additional day used under this option.

c. In cases of catastrophic illness or injury, the Sick Bank Committee may grant second year
employees up to 20 additional days of sick bank after all sick bank days provided under items a.
and b. are exhausited. The cost of a long-term substitute shall be deducted for each additional day
used under this option. .

2. Third Year Employees
a, Third year employees shall be allowed up to 40 sick bank days at full pay according to the
following schedule:

Days of Accumulated Number of Days that Sick Bank
Sick Leave at Beginning Long-Term Substitutc Days Allowed

of Long-Term Absence Costs Will Be Deducted At Full Pay

15 plus 0 44

14 1 39

i3 2 38

12 3 37

11 4 36

i0 5 35

9 6 34

8 7 33

7 8 a2

6 9 31

5 10 30

4 1 29

3 12 28

2 13 27

1 14 26

0 . 15 : 25

b, After all sick bank days allowed according to the schedule listed under item a. are used, third year
employees may be granted up to 40 additional sick bank days if circomstances warrant it. The cost
of  long-term substitute shall be deducted for each additional day used under this option.

¢ In cases of catastrophic illness or injury, the Sick Bank Committee may grant third year employees
sufficient sick bank days to cover their transition to long-term disability after all of the sick bank
days provided under items a. and b. are exhausted. The cost of a long-tenm substitute shall be
deducted for each additional day used under this option.
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Employees with four or more years of service shall be allowed up to 120 days from the sick benk at fuil
pay less the cost of the substitute for each day the employee falls below 15 days of accumulated sick leave
at the beginning of the long-term absence. (A maximum of 15 days' long-term substitute costs will be
deducted.)

Sick bank limitations

a. Prior to granting sick bank days, an employee shall agree in writing to repay compensation at
his/her daily rate of pay for sick bank days used or granted if he/she ternvinates employment with
the district for other than medical reasons before compietion of the current and succeeding contract
year, ' '

b. The illness/injury must be medically documented with a statement bearing an original signature
from the attending physician. The verification of absence form may not be stamped with a
physician's signature or signed by the attending nurse, office manager, etc.

c. A second opinion may be required with any costs not covered by insurance borne by the District.

d. When an employee requests sick bank days more than once within a 48-month peried for an
unrelated illness, a three (3)-day loss of pay shall be reguired before sick bank days are granted,
Use of sick bank days shall be limited to 120 days within a 48-month period. The employee will
also be required to meet all other qualifying criteria.

e. Under catastrophic conditions, employees may appeal to the sick bank committee for a waiver of
pay loss provisions. The conumitiee shall review the employee's attendance record and other
related factors and either grant or deny the waiver based on the findings. No appeal beyond the
sick bank committee is provided.

D. Sick Leave Review Board

1.

2.

A Sick Leave Review Boeard shall be organized to review issues related to sick bank usage and cases of
suspected sick leave abuse.

The Sick Leave Review Board shall be composed of one administrator appointed by the superintendent
and two members appointed by the president of the licensed employee agent.

E. Abuse of Sick Leave

1.
2,

Administrators shall periodically review sick leave usage.

If an abuse of sick leave is suspected, the administrator shall confer with the employee and, if necessary,
ask the Sick Leave Review Board to review the case. Cases will be reviewed according to Adminisirative
Guidelines developed by the Sick Leave Review Board.

If it is determined that an abuse of sick leave has occurred, the following actions shall be taken:

a. The sick leave benefits which were paid inappropriately shall be reclaimed from the employee.

b. The employee shall be suspended for five (5) days without pay during the next pay period.

c. A reprimand shall be entered in the employee's personnel file.

A second proven abuse of sick leave may result in immediate termination.
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F.  Payment for Sick Leave

1. In order to receive full pay for work missed due to illness or injury, employees shall complete an absence
form which is approved by the immediate supervisor and submitted to the Payroll Department for
processing.

2. Employees may be required to verify the nature and duration of an illness or injury with a doctor's
certificate.

G,  Notification of Absence

I. Employees are required to notify their immediate supervisor as soor as they know that they will be absent

from work.

2. If a substitute must be hired, the employee shall see that the Human Resources Department is notified no
later than 6:30 a.m. on the day of the absence.

Revision history: 6/10/08, 8/11/09




