Employee Name/Marital Status/Gender Change Request

©

Log in to your Qmlativ Employee Access and click on the Employee Name Change
Request Form Tile

Click here
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Employee Name Change Request Form
@ 00f1 [ Q inswuctions v ] @
Q@ Instructions

mplete the applicable s s form and provide the required supporting documentation. Requast

ions, please contact Human Resources at 801-567-8150 or hr@jordandistrict.org.
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Employee Name/Marital Status/Gender Change Request

©

Verify your name information. If changes are needed, check the "change name" box.

-

e E——

Current Location ‘

) —
]

Name [ 1

EMPLOYEE NAME

Title | I

st e | ]

wast ame | \

Middie Name | |

Name Suffic | ‘ |

Name Pronunciation J- J

Change Nam %
Marital Status
\ Current Marital Status | 1 - Marrie.

~

Enter your new name in the boxes below.

EMPLOYEE NAME

e —
Email

wame [

Tite | I

First Name [

Last Name |

Middle Name |

Name Suffix | I

Name Pronunciation |

Change Name(s)

New First Nam, ||_1 ’)

New Middle Name v

New Last Name |

NS

J

Reminder: HR must receive a copy of your Social Security card showing your new

legal name before this change will be processed.

To process your name change, Humag

Please bring your new Social Secufity card to

Your namea change request will nofoe G )

grces must receive 3 copy of your Social Security card showing your new legal name.
e Human Resources Office.

until Human Resources has raceived and verified your new Sodal Security card.
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Employee Name/Marital Status/Gender Change Request

@ If you need to updated your marital status, check the "Change Marital Status” box.

4 )

To process your name change. Human Resources must receive a copy of your Social Security card showing your new legal name.
Please bring your new Social Security card to the Human Rasources Office.

Your name change request will not be processed until Human Resources has received and verified your new Sodial Security card.

Marital Status
Current Marital Status M - Married L4
Change Marital Stafs

Gender

@ Use the drop down to select new marital status.

Please bring your new Social Security card to the Human Resources Office.

Your name change request will not be processed until Human Resources has received and verified your new Sodial Security card.

Marital Status

Single
Current Marital Status v
Married

Change Marital Status

Update My Marital Status To: ( N "

For insurance purpeses. a marital status changs may be 2 qualifying event. Changas must be submitzad within 30 days of the event. For changes to insurance. including beneficiary changes, contact the Insurance Deparment at (301)-567-8341.

Reminder: This change may be an indicator of a qualifying event for insurance
purposes. Please contact the Insurance Department as soon as possible.

Update My Marital Status To: W
Fer insurance purposes. a marial stat @ be 2 qualifying event. Changes must be submitted within 30 days Of the event. Far chenges to insurance. nchuding Beneficiary changes, contact the Insurance Department at (B01)-567-2341

Gender

@ If you need to change your gender, check the "Change Gender" box.

For insurance purposes, a marital status change may be a qualifying event. Changes must be submitted within 30 days of t
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Employee Name/Marital Status/Gender Change Request

Use the drop down to select the new gender.

Reminder: HR must receive the appropriate course documentation before this request
will be processed.

Toprace changerequint T ) e g e 550 th Huan Rasours Ofice. Yout gendir : S— waten U7 Couns
“mployee Signature k}'\

Sign the form by checking the "I Agree" box.

Click Submit Form at the top of the form.

Employee Entry
@001 | O 5o 1 e V] CEES @

Change Name(s)

@ Instructions
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Employee Name/Marital Status/Gender Change Request

Your request has been submitted to HR. Please bring any required documentation in
to HR as soon as possible to finalize your request.

Employee Name Change Request Form

Thank You!

Your request has been submittad succe

Human Resources will review your gce all required supporting documentation has been received.

If additional information is needed you using the information on file.
If you have not yet provided the req Fmentation, please bring it to the Human Resources Office as soon as possible.
Questions?

Phone: 801-567-8150

Email: hr@jordandistrict.org

A Return to Dashboard
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