
Employee Resign/Retire Tutorial in
Qmlativ
How to Subnrrt your Resignation/Rettrement

1 Clict "My Tasks & Processes"
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2 Click "start a Process"
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3 Click "start" to open Notice of Resignation Form
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4 Click "Notice of Resignation"
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5 Read the Information Box then Click "OK"
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6 click "start"
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8 Enter "Last Contract Date Worked"
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9 "Yes or No" - If you have multiple assignments, are you resigning from all
assignments?
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10 ff "No" leave a comment. Which assignment(s) will you be continuing?
(Please list all assignments you intend to keep.)
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12 Click "submit Form" - (You ARE NOT DONE with Submitting your resignation)

When you click on Submit Form the form will close BUT then you have to go
back to previous TAB and Check the Done box.
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13 This is the Previous Tab - Click the "Done" Box
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14 Click "Mark Step As Complete"

You have successfully submitted your form! HR will get an email with your
Resignation Notice and then process.
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