Jordan School District

Human Resources

How to Apply at Jordan School District

Go to: www.workatjordan.org/apply

1. Click the Orange “Apply Here” button for Classified or Substitutes.

I workatjordan.org/apply/

JORDAN J

SCHOOL DISTRICT

Prospective Employees Employee Information

Apply Here

Licensed
APPLY HERE

Administrator
APPLY HERE

School Admin.
District Admin.

Teachers
School Psych's
SLP's
Specialists

*+Apply in July & December

*#Requires Educator License

Application Process

HR Services

Application Process

Resources

Classified
APPLY HERE

Rositions not

e.g Admin. Assistant,
Assistant/Clerical,
Custodial/Energy,
Faciity Services,
Hurses,

Mutrition Services,
Transpartation, etc.

Application Tutorial

Volunteers & Coaches

Substitutes
APPLY HERE

APPLY HERE
Application Tutorial
Special Ed.

Nutr. Services
Transportation
Administrative

Application Tutorial

2. Click on “Click to view current job openings”

SCH

JORDA

RIC
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[===- Search Current
; \ Job Openings
_é / Click to view current job openings

Existing Applicants
Please Log In

To access your previous applications, log in
with your username and password.

Username: |

Password: |

Log In

Forgot your username/password?

~ e
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3. Use the boxes to filter through the current openings and click “Search For Posted Positions” or leave the boxes
blank and click “Search For Posted Positions” to view all current openings.

Ta filker the availzble posted paositions, choose from the catsgories

[ EMICATTARAL C1INRNDT CCDATACC

https:/|/bwitter.com/150hr LinkedIn: Jordan School District

Jordan School District is an equal opportunity employer. Applicants are considered on the basis of employment qualifications without regard to race, color, religion, sex, national origin, age, marital
|status, medical condition or disability. Inguiries regarding Jordan Schoel District’s hiring practices may be addressed to: Human Resources Compliance Officer, Jordan Scheol District, 7387 Campus
View Dr, West Jordan, UT, 84084 or by telephone at (201) S67-8150.

Search By: | Job Category v | below and click 'Szarch For Posted Positions'. To view ALL posted E?IZE; ng“:gl ;I'O Seargl:ﬁ;s;me‘j
positions, do not select any filker categories.
Category (Select All) (Select Nong) Position (Select All) (Select None) Assignment (Select All) (Select Nong)
|| Educational Support || Assistant || Behavior Support Asst I PT -
|| Miscellaneous Hourly and Students || Clerical Support || Bus Attendant Substitute
|| Nutrition Services || Custodial || Bus Driver Substitute
|| Part Time/Hourly Classified || Health Services || Classroom Assistant I
|_| Substitute || Hourly Assistznt || Classroom Assistant 11
|| Teacher/Licensed || Maintenance/Operations || Custodian Assistant
|| Miscellaneous || Custodian Assistant PT
|| Nutritional Services || Daycare Assistant I
|| Substitute || District Admin Asst I
|| Teacher |_| District Admin Asst IV .
I Earilib Trenacbar @ Dendack Mar
Location (Select All) (Select Nong)
|| AUXILIARY SERVICES BLDG -
|| BASTIAN ELEMENTARY
|| BINGHAM HIGH
|| BLACKRIDGE ELEMENTARY
|| BUTTERFIELD CANYOMN ELEMENTARY
|| COLUMBIA ELEMENTARY
|_| COPPER. HILLS HIGH
|_| COPPER. MOUNTAIN MIDDLE
|| CUSTODIAL SERVICES
|| EASTLAKE ELEMENTARY -

Follow us on social media! Facebook: www.facebook.comfjordanschooldistricthumanresources  Twitter:

4. Check the Apply box next to the positions you are interested in and click “Apply for Selected Position(s)”

\ B

- Miscellaneous Hour | Miscellaneous
L

All Posted Positions

Apply Category & Position Description
Miscellaneous Hour | Miscellaneous

Miscellaneous Hour  Miscellaneous.

Miscellaneous Hour Miscellaneous.
Miscellaneous
Miscellaneous

Miscellaneous

[§] Miscellaneous Hour
o Miscellaneous Hour
|S] Miscellaneous Hour
Miscellaneous
Miscellaneous
Miscellaneous
Miscellaneous
Miscellaneous

(] Miscellaneous Hour
= Miscellaneous Hour
(] Miscellaneous Hour
= Miscellaneous Hour
8] Miscellaneous Hour
Miscellaneous

Miscellaneous

Nutritional Services
Nutritional Services
Nutritional Services

= Miscellaneous Hour
u Miscellaneous Hour
o Nutrition Services

u Nutrition Services

o Nutrition Services

Nutritional Services
Nutritional Services
Nutritional Services
Nutritional Services
Nutritional Services

[} Nutrition Services
5] Nutrition Services
o Nutrition Services
o Nutrition Services
[} Nutrition Services

122 records displayed

9 Back

View Details of

Assignment Description

Misc - Coach/Advisor
Misc - Coach/Advisor
isc - Coach/)
Misc - Coach/Advisor

Misc - Coach/Advisor

Misc - Coach/Advisor

Misc - CoachfAdvisor

Misc - Coach/Advisor

Misc - Insulin Nurse

Misc - Student Assistant

Misc - Sub Custodian

Misc - Sweeper Adult

Misc - Sweeper Adult

Misc - Sweeper Student
Nutrition Serv Wrkr - 6hr Sec
Nutrition Serv Wrkr - 6hr Sec
Nutrition Serv Wrkr PT - ES Trad
Nutrition Serv Wrkr PT - ES Trad
Nutrition Serv Wrkr PT - ES Trad
Nutrition Serv Wrkr PT - ES Trad
Nutrition Serv Wrkr PT - ES YRE
Nutrition Serv Wrkr PT - Sec

Department

Coach Debate Assistant
Coach Football Assistant

Location

COPPER HILLS HIGH
HERRIMAN HIGH

-

Coach Soccer Boys Assis
Coach Soccer Girls Assist RIVERTON HIGH
Coach Swim Assistant RIVERTON HIGH
Coach Swim Assistant WEST JORDAN HIGH
Coach Wrestling Assistan  HERRIMAN HIGH
Coach/Advisor Ballroom ; HERRIMAN HIGH
2018/2019 Applicant Poc | EDUCATIONAL SUPPORT S|
Student (Under 18 or in |
2018/2019 Applicant Poc | CUSTODIAL SERVICES
SOUTH JORDAN MIDDLE
Adult COPPER. MOUNTAIN MIDDL
Student (Under 18 or in |
COPPER HILLS HIGH
WEST JORDAN MIDDLE
COLUMBIA ELEMENTARY
HEARTLAND ELEMENTARY
ROSE CREEK ELEMENTARY
SOUTHLAND ELEMENTARY
FOOTHILLS ELEMENTARY
BINGHAM HIGH -

Highlighted Position

Apply for Selected
Position(s)

Log In

o

ordan School District is an equal opportunity employer. Applicants are considered on the basis of employment gualifications without regard to race, color, religion, sex, national origin, age, marital ststus, medical condition or disability. Inguirie:
regarding Jardan School District's hiring practices may be addressed to: Human Resources Compliance Officer, Jordan School District, 7387 Campus View Dr, Wast Jordan, UT, 84084 or by telaphane at (801) 557-8150. Follow us an social medial
Faceboak: www.facebonk.com/jordanschoaldistricthumanresaurces Twitter: https://twitter.com/JSDhr LinkedIn: Jordan Schoal Districk
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Human Resources U

5. Select “I Would Like To Create a New Profile” and fill in the required fields. Click Create Profile.
a. If you have applied with JSD before, log in with your user name and password.
i. If you need help logging in, click the “Forgot your username/password?” link or email

hr@jordandistrict.org.

Existing Users Please Log In

Username: |

Password: |

ya

Login

New Users Pw a Profile

Your Email Address:
* Your First Name:

* Your Last Name:

* Your Username:

* Your Password:

* Re-Enter Password:

Faorgot your username/password?

I Would Like To Create a New Profile

<

6. Click on the “Add” button for each section of the application.

button and receive a confirmation email.

Contact Information

Contact information including  your name, phone
number and address.

Conditions of Employment

Conditions of employment for this position, You
must be able to answer YES to all of these
questions to be eligible for this position,

Education History

Your educational background including High School
and post-High School education, degrees, GPA and
dates.

Employment History

when no sections are marked ‘Incomplete’, you may submit your application
to Human Resources with the button at the right.

Your application will not be submitted unless you click the *Submit Application’

e

Incomplete

Ald
Incomplete o
Incomplete Al
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7. After completing each section, check the “l Have Completed This Information to the Best of My Abilities” box

and click “Save”.

E https: | fskyfin.jordan.k12 ut.us/scripts fwsisa, dil W Service=wsFin rapplioblst453 wiisPopup=true

I Have Completed This Contact Information To The Best Of My Abilities:

Name and Contact Information

* First Marne: [JOHN | micidle; | | * Last Mame: [SMITH

* Street Address; (1234 RIVER RD | O rternational address
n I ] e —

el L

e

Save

Back

To add required attachments
8. Select “Add” in the Attachments section of the application.
9. To the left of the required attachment’s name, select “Update”

Attachments

Below are the Attachments for this job ksting, Changes wil apply to 3l open applications that use the same aty

All required attachments have been uploaded:

\ Altachment Type File Last Upsiliabe

\ Update: Resume of Vitas At Bntaned
Updste: Food Handlers Permit NE EnrEreg
Update: Letter of Reference 1 Abf Brtered

dan Schececd Digieict b an eounl opporiundty enplover, Apobcares are corakdeed on the bags of smployreent qualicstiors sthoul ryf
gin, o, eyl thah gn or cieabdlty ding Jorcn School Digtr g practicer e be sddrered

a1 hurin

in o

10. Select “Choose File” to browse for document on your computer.

Resume or Vitae Attachment

Current File: Mone

AT Choose File | Mo fle chosen

EMEB maxirum.

Uploading a new Resume or Yitae attachrment wil apgly that file to al open applications that use the same
Resurme or Yitae attachment type, Any existing e or Yitae fles wil be overwritten if you upload a new file,

11. After you upload all of the required documents, click “Back”

hmatits

e ane the Attacherents for this job sting, Changes will apoly to &l opan spplcations that use the same attachment bpe,

Al required attachments have been uploaded:

Bk

v’

Attachment Type File Last Updated
Lpdate; Resume or Vitae Oioc1.doc 11/13/12 3:53:50 PM
Lodate: Food Handlers Permit Mot Erdarad
Lodite: Letter of Reference 1 Mot Brtered
eeoo
4
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12. After all sections of the application are showing Completed, click “Submit Application”.

Emplayment History

¥Your employment history, including contacts, salary
and dates,

General Questions

vou wil ba required to amswer general guestions
oot your qualfications for this postion.

Anmachments

You can attach documents related to this postion
sudh as your resume, cover letter and letber(s) of
FRCOMTENCtion,

Comments
Ary Ccomments you may have regardng  your
applcation for this position.

Sulamit Apsplication

Completed

Completed

Completed

Optional

13. After submission, the system will take you back to your profile. This profile will save your information for future
applications and will also show any correspondence that Human Resources may send to you.

Click here to edit
an individual
application or to
submit
applications that
show as Not
Submitted

Profile Data for JOHN SMITH

Update
Update
Update
Update
Update
Update
Update
Update

Your Applications

m Processing (0]

Open Applications:

Email Address and UsernamefPassword
Marne and Contact Information
Conditions of Ermployrent

Your Account
Status Last Updated 1 New Messages
Completed 11/13/2012 T e
Completed 11/13f2012
Completed 11/13f2012 Log Ot
Completed 11/13/2012
Completed 11/13/2012
Completed 11/13/2012
s s PR e “igw Posted Positions
Optional
Closed (0)
Assignment Location Mews sy | Status Deadline Positio
Substitute T 1 |submited Uil Filec]

*Please remember that most correspondence is now done through email.*

e
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