Submitting Employee Change Form Qmlativ

Google Chrome £

26 Steps

@ Click My Tasks and Processes

My

Sign

Knowledge 0 9 o

Messages Hub

&) Print Sareen  [¥] Compress & Dock p New Window

[#, Edit Dock

PN -

i

@ Click Start a Process
eonr

& processes

(LN

Svew ok @ RV

& [) Employee rofis: Psidon - Assignmenss ) Employee Profi: Poston - lacements 8 Employes Profie: Payrol - Check istory ) Employee Profi: General - Notas () Employee - Employee st

QMY TASKS & PROCESSES 77

& MY INCOMPLETE TASKS

Ve Dot Y ikt
s s (ot | o sga i [ scphane P— -
- | Osunt v New ososawzs oz O 3ors Sulary Change Application.  SHARE JULIE ANN -
Osn v New ososas onems O ota Saary Change Appliation SHARPJULIE AN saaryc
Osut v New asnsas 0 2 W hdmin Review BUSDICKER SHANE WILLA s
Osn W New osnsas 0 2 W Adin Revien MOANALLY, MELINDA FOWELL i
Osan v New sz oenozzs O aots 1R Admin pproval Ao, suzaA P empoys
Osun v New s onozs O 3ota Soay ChangeAppliction SHARPJULIEANN soryC
Osan  V New ounsranzs 0 a3 R Admin Revien MAXHELD, RITTANY s
Osan v New s onozme O sors revp— SuLLNAN conmoR ATRCK [
Osn ¥ New sz otons O ots [ryvenpe— WINGERT KIRSTIN DANIELE empio
Osn ¥ New ovasaazs 0 e Employee Notiicarion SAVER ERITTANY MUR s
Ot v New wares owwaes O ota Saay Change Appliction  MONTAGUE. ANGELA saor

Click Start next to Employee
Change Form

My Tsks & rocasses
[ENS

My Tasks
Incomplte

Completad

<& mv PROCESSES

Dtk Quick i

Proces Name

°
Subjectof Process | Description

Crtia Famiy Loave Request

Employee

Empicyee

empioyse

.

Employee
Employee
Employee
Employee
Empioyee

Employee

\/ JORDAN
E Human
Resources

10of 9


tango-step-app://Google Chrome

Submitting Employee Change Form Qmlativ

@ Select your employee

Click Employee Change Form
Link

JORDAN
Human
Resources

My Processes

Starea rocess

Change Form Intsted

STEP INSTRUCTIONS

ThsKS

Selectthe employee

empioyee [I{_ 1) v
Pess comgies the Empoyes Change Form
“Done.
° & Empoyee Change Form U
Selctan approver
noes
Septiame Sutectofpoces || Nameoftiet | | Due oo
[y Employee Change Form nitated || Employee
My T
e STEP INSTRUCTIONS
Compled
mypoceme | asks
sarea rocss
Seectthe emplogee
“Employee [mouse
I Vi Stvard Dt ¥ Fiter: A Empcyees
X 2 T3
Lo Ll Full Name. Full Legal Name Employee | Active  Position Type | Assignment Type Codes | Buiding
N Goae
© oy wouse vy 155715 e e s
e
ety Dste Note e enury Sep Shared | NoteShared With
Note
Norecords o display.
Tt & rocesses
Sepiame Sunectotpacez || Namecfutee || Dus e
[y Employse hange Form nitited || Enployee
My s
) STEP INSTRUCTIONS
Congled
Myprocesses | rass
st process
Soact i amplogee
empoee [ou5E T g
Plsse compiets the Emplores Clgaagom
“Done.
° 2 Employee Crange Form o
Nores
entry Date Note e ey sip Shared | NoteShared With
Note
No records o display

/

20f9



Submitting Employee Change Form Qmlativ
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Click Complete and Next
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